River Forest Public Library

MEETING ROOM APPLICATION AND AGREEMENT

To:     River Forest Public Library

           735 Lathrop Avenue

           River Forest, IL 60305             

           Attention: Head of Circulation Services

As ________________________ of the________ ________________________________

 (Officer or Authorized Representative)                                   (Organization)

I respectfully request permission to use the meeting room of the River Forest Public Library on the following date**, at the time indicated:

Date : (3 months out only)     ___________________     Time_______________________

Fees

We are a for profit organization and will pay the $30/hr. fee_______

We are a not-for-profit organization and will use the room free of charge_____​_

We hereby acknowledge that prior to our use of the River Forest Public Library Meeting Room, we will have, or we already have, reviewed the MEETING ROOM POLICY. We, individually and on behalf of our organization, agree to abide by all such policies, rules and regulations regarding our use of the room. Further, the Organization will undertake its best efforts to cause all others in the room during our use thereof to abide by the policies, rules and regulations.

We do hereby further agree to indemnify and hold harmless the River Forest Public Library and the Village of River Forest, as well as their respective officials, officers, trustees, employees, servants and agents, from any and all claims, demands, causes of action and any and all other expenses, including attorney’s fees, should any be incurred arising from or during the course of our use of the room pursuant to this Application.

We shall also be responsible for any and all damage caused to the Library building, the premises, and the Library equipment and other personal property, whether said damage is negligently or willfully caused as a result of our use of the meeting room, and agree to leave the premises by closing time.

Printed Name_________________________________________________________________

Signed           __________________________________________________________________

Organization___________________________________________________________________

Address______________________________________________________________________

PH# __________________________ Library Card Number_____________________________

Approved______Date________Signed_____________________Amount Paid_____________

To be returned to the Circulation Desk  at the end of the meeting:

We have returned the room to its original condition at the end of the meeting as indicated on the room set-up chart on the opposite side of this form.

Authorized Signer                                       
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